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Welcome to the Office of Indian Energy 
About the Office of Indian Energy 

The mission of the Office of Indian Energy Policy and Programs is to maximize the development 
and deployment of energy solutions for the benefit of American Indians and Alaska Natives. 
 
The Office works within the Department of Energy (DOE), across government agencies, and with 
Indian tribes and organizations to promote Indian energy policies and initiatives. The Office of 
Indian Energy performs these functions within the scope of DOE's mission and in support of the 
federal government's trust responsibility, tribal self-determination policy, and government-to-
government relationships with Indian tribes.  
 
The DOE Office of Indian Energy is charged by Congress under the Indian Tribal Energy 
Development and Self Determination Act of 2005 (Energy Policy Act of 2005 (EPAct 2005), Title 
V, § 502, codified at 42 U.S.C. § 7144e and 25 U.S.C. § 3501, et seq.), to provide, direct, foster, 
coordinate, and implement energy planning, education, management, conservation, and 
deliver programs that: 

• Promote Indian tribal energy development, efficiency, and use; 
• Reduce or stabilize energy costs; 
• Enhance and strengthen Indian tribal energy and economic infrastructure relating to 

natural resource development and electrification; and 
• Bring electrical power and service to Indian land and the homes of tribal members 

located on Indian lands or acquired, constructed, or improved with Federal funds. 

About the Funding Opportunity Announcement (FOA) Process 

The Office of Indian Energy uses Funding Opportunity Announcements (FOAs) as a mechanism to 
solicit applications on specific Topic Areas as defined in each FOA. The Topic Areas may vary from 
one FOA to the next to address priorities as determined by DOE leadership. Information on the 
FOA, application documents, and submittal portal are on IE-Exchange (https://ie-
exchange.energy.gov/).  
 
All application submissions must adhere to the form and content requirements defined in the 
FOA, including all required forms and documents, maximum page limits, and must be submitted 
on IE-Exchange by the due date and time. The Office of Indian Energy will not review or consider 
applications submitted through any platform other than IE-Exchange. 
 
The initial review of applications is performed to determine whether they meet the compliance, 
eligibility, and responsiveness requirements as defined in the FOA. Applications will then be 
reviewed by subject matter experts against the weighted merit review criteria prescribed in the 
FOA. Additionally, the Selection Official may also consider program policy factors in determining 
which applications to select for negotiation of an award. Each FOA describes the compliance 

https://www.gpo.gov/fdsys/pkg/PLAW-109publ58/html/PLAW-109publ58.htm
https://uscode.house.gov/view.xhtml?req=granuleid:USC-prelim-title42-section7144e&num=0&edition=prelim
https://uscode.house.gov/view.xhtml?req=(title:25%20section:3501%20edition:prelim)
https://ie-exchange.energy.gov/
https://ie-exchange.energy.gov/
https://ie-exchange.energy.gov/
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and eligibility requirements, the evaluation and selection process, the merit review criteria, and 
the program policy factors against which applications will be reviewed. 

About This Guide 

This guide is intended to assist applicants in using the IE-Exchange system to find information 
about current and past FOAs, submit applications to FOAs issued by the Office of Indian Energy, 
and find answers to frequently asked questions specific to a FOA and non-FOA related questions.  

 
If any of the guidance provided in this document is inconsistent or unclear, or if you have 
suggestions to improve this document, please email your feedback to TribalGrants@hq.doe.gov 
or call the Office of Indian Energy Helpdesk at 240-562-1352.  

Need Assistance? 

The Office of Indian Energy has published responses to Frequently Asked Questions (FAQ) 
(https://ie-exchange.energy.gov/FAQ.aspx) in IE-Exchange (https://ie-exchange.energy.gov/) 
for past and current FOAs. 
 

Questions about a current FOA? 
For FOA-specific questions, please check the FAQs (https://ie-
exchange.energy.gov/FAQ.aspx) for the specific FOA of interest to see if your question has been 
answered previously. 
 
If you do not see a response to your question, please submit your questions to 
TribalGrants@hq.doe.gov. Responses to all questions will be posted to the FOA-specific 
Frequently Asked Questions page and you will be notified once a response is posted.  
 
Questions about the Exchange system? 
For technical questions regarding the IE-Exchange system, please review this guide or send 
an email to ExchangeHelp@hq.doe.gov. If you are on the IE-Exchange site, you can use the 
‘Contact Us’ link at the bottom of each page or ‘Exchange Help’ at the top of each page. 
 
 
 
 
 
 
 
 
 
 
 
 

mailto:TribalGrants@hq.doe.gov
https://ie-exchange.energy.gov/FAQ.aspx
https://ie-exchange.energy.gov/FAQ.aspx
https://ie-exchange.energy.gov/
https://ie-exchange.energy.gov/
https://ie-exchange.energy.gov/FAQ.aspx
https://ie-exchange.energy.gov/FAQ.aspx
https://ie-exchange.energy.gov/FAQ.aspx
mailto:TribalGrants@hq.doe.gov
mailto:ExchangeHelp@hq.doe.gov.
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Getting Started with IE-Exchange 
Registration 

If you want to apply to current or future Funding Opportunity Announcements, you must first 
register as an ‘Applicant' on IE-Exchange. To register, go to https://ie-
exchange.energy.gov/Registration.aspx?rid=new and click the ‘New External User’ button, as 
shown below, which will redirect you to Login.gov, where you can either create a new Login.gov 
account, or use an existing Login.gov account, to create a new IE-Exchange account. Upon 
completion, you will be directed back to IE-Exchange to complete the registration process, as 
shown on the following page.  
 
For detailed guidance on how to use Login.gov to either sign in to an existing IE-Exchange 
account, or to register a new account, see the IE-Exchange User Login Guide, located in the 
Manuals section of IE-Exchange (https://ie-exchange.energy.gov/Manuals.aspx).  
 

 
 
Once you have registered, you can log in to your account, and begin applying to a current FOA. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://ie-exchange.energy.gov/Registration.aspx?rid=new
https://ie-exchange.energy.gov/Registration.aspx?rid=new
https://ie-exchange.energy.gov/Manuals.aspx
https://ie-exchange.energy.gov/Manuals.aspx
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Unique Entity Identifier (UEI) Number 

IE-Exchange collects the organization’s Unique Entity Identifier (UEI) within the Registration 
Page. The UEI is a 12-character (alpha-numeric) code that uniquely identifies all entities. Any 
entity registering to do business with the government in terms of contracts or grants and 
assistance awards is required to have a UEI. Unique Entity IDs are issued by SAM.gov 
(https://sam.gov/content/home) and are a part of an entity's record in the Entity Information 
section of SAM.gov. 
 
If you do not know your organization’s UEI number, please contact the SAM.gov Entity 
Registration Electronic Business Primary Point of Contact (E-Biz POC) or Authorized 
Organization Representative (AOR) for your organization. Users are required to input their UEI 
number.  
 

 
 

https://sam.gov/content/home
https://sam.gov/content/home
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Password Recovery 

If you need assistance with accessing your IE-Exchange account, on the Login page (https://ie-
exchange.energy.gov/login.aspx) either select ‘Sign in’ to be redirected to the Login.gov sign-in 
page, where you can scroll to the bottom and select ‘Forgot your password?’, or you can select 
‘How to Change Login.gov Account/Login Settings’, as shown below.  
 

 
 

Account Recovery 

Your account will be disabled after 60 days of inactivity, in which case you will be notified when 
attempting to log in to your IE-Exchange account with an ‘Account Locked’ notice, as shown 
below. This will automatically prompt a one-time email containing a re-activation link to be sent 
to the email address associated with the locked IE-Exchange account.  
 

 
 
 

https://ie-exchange.energy.gov/login.aspx
https://ie-exchange.energy.gov/login.aspx
https://ie-exchange.energy.gov/login.aspx
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My Account 

When signed in to your account you can view and update your personal information, change 
your password, and update security questions and answers, by clicking on My Account from the 
navigation menu on the left side of every page. 

Current Funding Opportunities 

Current FOAs are listed on the main Funding Opportunity page (https://ie-
exchange.energy.gov/Default.aspx). 
 
From the main Funding Opportunity page, you can find an overview of current FOAs, any 
modifications to a FOA, links to the FOA document, application forms and templates, contact 
information, link to FAQs, and the submission deadline. 

 
Past FOAs can be found under Funding Archive (https://ie-exchange.energy.gov/Default.aspx) 
using the left-side navigation.  
 

 
 

 
 

 

 
 
 

https://ie-exchange.energy.gov/Login.aspx?ReturnUrl=%2fMyAccount.aspx
https://ie-exchange.energy.gov/Default.aspx
https://ie-exchange.energy.gov/Default.aspx
https://ie-exchange.energy.gov/Default.aspx
https://ie-exchange.energy.gov/Default.aspx?Archive=1
https://ie-exchange.energy.gov/Default.aspx
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FOA Submission Process 
The process to submit an application to the Office of Indian Energy is detailed below. Please 
review the specific open FOA document carefully for the types of projects being sought and those 
specifically not of interest.  
 
The FOA also includes information on required cost share, if any, eligibility requirements, and the 
content and form of the application. The Application Forms and Templates on IE-Exchange under 
the FOA description include templates for your use in preparing your application. Note that 
these forms and templates do not necessarily constitute all the documents required for a 
complete application, and many elements of an application will need to be self-generated. 
Please refer to the 'Application and Submission Information' of the published announcement to 
learn more about the required application content requirements. Any modifications to the FOA 
will be identified in the IE-Exchange FOA description and in the FOA document.  

 
Applicants who experience technical difficulties with submitting applications prior to the FOA 
deadline should contact the Exchange helpdesk for assistance (ExchangeHelp@hq.doe.gov). 
The Exchange helpdesk will assist Applicants in resolving issues. If you are on the IE-Exchange 
site, you can use the ‘Contact Us’ link at the bottom of each web page or ‘Exchange Help’ at the 
top of each page. However, those Applicants who are unable to submit their applications 
because they are submitting them at the last minute, when network traffic is at its heaviest, will 
not be able to seek assistance from the Exchange helpdesk. 
 
An informational webinar will be conducted by the Office of Indian Energy for potential 
applicants to a particular FOA. The date of that webinar and registration information or a 
recording of the completed webinar will be included in the FOA description on IE-Exchange.  
 
Application 

All FOAs require the submission of a complete application, the content of which is defined in 
each FOA. The information required for an application may vary by FOA or Topic Area, therefore 
it is essential you review the FOA document to ensure all required elements are included in your 
application. The Application Forms and Templates on IE-Exchange under the FOA description 
include forms and templates for your use in preparing your application. Note that these forms 
and templates do not necessarily constitute all the documents required for a complete 
application, and many elements of an application will need to be self-generated. Please refer to 
the 'Application and Submission Information' section of the published announcement to learn 
more about the required application content requirements. The content of the application is 
defined in the FOA document. See the screenshot on the following page for a sample of the 
forms and templates. All required elements of the application must be completed and submitted 
on IE-Exchange prior to the deadline stated for the particular FOA. 
 

mailto:ExchangeHelp@hq.doe.gov
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Below is an example of the required application elements for a complete application. As each 
FOA is unique, refer to the specific FOA for the elements required for that specific FOA.  
 

REQUIRED APPLICATION DOCUMENTS 

# DOCUMENTS 

1 Application for Federal Assistance SF-424 (Must be signed by an authorized representative, 
Adobe PDF format, form provided on IE-Exchange) 

2 Summary Slide (1 page limit, Microsoft PowerPoint format, template provided on IE-Exchange) 
3 Technical Volume (15-page limit, excluding the Cover Page and Table of Contents, Adobe PDF 

format, template provided on IE-Exchange).  
4 Workplan (5-page limit, excluding the Milestone Table, Microsoft Word format, template 

provided) 
5 Studies and Analyses File (Adobe PDF format, no specific format required) 
6 Eligibility Statements and Evidence (Must be signed by an authorized representative, Adobe PDF 

format, template provided on IE-Exchange, multiple files allowed, no more than 3 files) 
7 Applicant Tribal Council Resolution or Declaration of Commitment and Cost Sharing File (Adobe 

PDF format) 
8 Participant Letters of Commitment and Cost Sharing File (Adobe PDF format, multiple files 

allowed, no more than 3 files) 
9 Resumes File (Adobe PDF format, 2-page max for each resume) 

10 Budget Justification Workbook (Microsoft Excel format, Form provided on IE-Exchange). 
Applicants must use the template available in IE-Exchange 

11 Subrecipient Budget Justification Workbook, if applicable (Required only if thresholds met, 
Microsoft Excel format, form provided on IE-Exchange)  

12 Budget Support (Must be signed by an authorized representative, Adobe PDF format, template 
provided on IE-Exchange, multiple files allowed, no more than 3 files) 

13 Cost Share Reduction Request (Must be signed by an authorized representative, Adobe PDF 
format, template provided on IE-Exchange) 

14 Site and Resource Maps and Graphics File (Adobe PDF format, no specific format required) 
15 Design and Engineering File (Adobe PDF format, no specific format required) 
16 Economics File (Adobe PDF format, no specific format required) 
17 Registration Certifications (Must be signed by an authorized representative, Adobe PDF format, 

template provided on IE-Exchange) 
18 SF-LLL Disclosure of Lobbying Activities (Must be signed by an authorized representative, Adobe 

PDF format, Form provided) 
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Creating The Application 

Log into your IE-Exchange account at https://ie-exchange.energy.gov.  
 
Note: For detailed guidance on how to use Login.gov to either sign in to an existing IE-Exchange 
account, or to register a new account, see the IE-Exchange Registration and Login Guide for 
Applicants, located in the Manuals section of IE-Exchange (https://ie-
exchange.energy.gov/Manuals.aspx).  
 
Once you have logged in to your IE-Exchange account, click on ‘Funding Opportunity’ on the left 
of the page to see a complete list of open Office of Indian Energy FOAs. From the list of Funding 
Opportunity Announcements, select the FOA for which you want to apply, as shown below.  
 

 
 
 
 

 
 
 
 
 
 
 

https://ie-exchange.energy.gov/
https://ie-exchange.energy.gov/Manuals.aspx
https://ie-exchange.energy.gov/Manuals.aspx
https://ie-exchange.energy.gov/Manuals.aspx
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Under ‘Documents’, open the FOA document and read it thoroughly as it will provide detailed 
information to most of your questions. The required forms and templates that will comprise a 
portion of your application are included under ‘Application Forms and Templates’. These 
required application documents must be completed and submitted with your application.  
 
The required Application Forms and Templates provided on IE-Exchange comprise only a 
portion of your application; the remaining elements are self-generated. The content of a 
complete application is defined in the FOA document.   
 
To create your application, click ‘Apply’ under the open FOA description to begin the process. 
 

 
 

 
 
 
 
 

 
 
 
 
 
 
 
 
 

1. Open and 
read the FOA 
document. 

2. Under Application Forms and 
Templates, click on ‘View Required 
Application Documents’ to see forms and 
templates that are required for the 
application. Click on each document to 
download the file. Complete and submit 
all required documents with your 
application. NOTE: The Application 
Forms and Templates comprise only a 
portion of a full application. The 
remaining elements are self-generated. 

3. Apply 
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The initial step in submitting a full application is to provide general application details. All fields 
with an asterisk must be completed. Hover over a particular item for its description. 
 
 

 
 
 
 
 

 

Click on ‘Add Team 
Member’ to add 
information on any 
project partners, as 
necessary. 

Click on ‘Create Full 
Application’ to start 
the process of 
applying to an open 
FOA. 

Fill in all required fields indicated 
by a red asterisk *.  

Enter the percentage of the work the lead 
organization will complete, up to 100%. 
Additional work performed by project 
partners, if applicable, can be completed 
in the ‘Other Organization(s)’ section of 
this page. The total percent effort applied 
to the project by the lead organization 
and/or partnering organization(s) must 
sum to 100%. 
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Once you create an application, IE-Exchange will generate a unique Control Number for your 
application. Retain this number as it will be used as an identifier and required on all application 
documents. 

To continue with your application, work through the tabbed application pages, as shown below, 
to provide the required application information.  
 
General: The General page, shown below, may be automatically filled with information that was 
provided in the initial step of your application. Please confirm that all required information is 
provided and correct before clicking ‘Save and Continue’.  
 

 

 

 

Click on ‘Continue with Full 
Application Submission’ to 
continue the process.  

Click ‘Save and 
Continue’ once 
you have 
confirmed the 
information is 
correct. 
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Contact Information: The second application page is for providing contact information for the 
designated Business Contact and Project Manager for the proposed project.  

Note: The Project Manager (Project Lead) contact information may be automatically filled with 
the information provided at the beginning of the application. 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click ‘Save and 
Continue’ once 
you have 
confirmed the 
required 
information is 
provided and 
correct. 
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Organization: The third page requires information on the organization(s) involved in carrying 
out the project, and where the project(s) will be located. Please refer to the FOA for eligibility 
requirements pertaining to project participant(s) and project location(s).  
 
Note: Some of the information fields in the Organizations page will be auto populated with 
information provided in previous sections. 
 
Please confirm that all required information is provided and accurate before clicking ‘Save and 
Continue’ to move to the next page. 
 

 
 
 
 
 

Click ‘Save and Continue’ once you 
have confirmed the required 
information is provided and correct. 
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Funds and Costs: The fourth page requires project funds and cost information, and the 
proposed period of performance of the project. Please refer to the FOA for requirements 
pertaining to project funds, cost sharing, and project performance period. 
 
Please review the cost share statements in this tab thoroughly before moving on to the next 
tab. 
 
Please confirm that all required information is provided and accurate before clicking ‘Save and 
Continue’ to move to the next tab. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Technology Readiness Level (TRL): The TRL page, shown below, is for identifying the current 
state of technology readiness level of the proposed technology. 
 
Note: This page may not be required to be completed during the application submission 
process and if not, will not be available. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click ‘Save and Continue’ once you 
have confirmed the required 
information is provided and correct. 



 

Page 16 of 19 
 

IE Exchange User Guide for Applicants 
February 2023 

Submitting a Complete Application 

Upload and Submit: The final steps for completing and submitting your application are done in 
the Upload and Submit page, shown below. This is where you will upload all the required 
documents for a complete application, as specified in the FOA, before submitting your 
application.  
 
Each file will need to be uploaded individually. Please make sure that each file is in the correct 
format (.pdf, .docx, etc.) as specified in the FOA. 
 
 
 
 
All required information for each tab as described above must be completed and all required 
elements of a complete application, as specified in the FOA, must be uploaded and the ‘Submit’ 
button must be clicked before the deadline. Note that by submitting you are certifying that 
you are authorized to submit an application.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1. To upload 
required files, 
click ‘Upload 
New Additional 
File’ 
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After clicking ‘Upload New Additional File’, shown above, the file upload function appears along 
with a file description text box, as shown below. 

After uploading all required application files and confirming that all required information is 
provided and accurate, agree to the terms and conditions of the FOA by checking the boxes, as 
shown below. Finally, click the ‘Submit’ button to submit your application. 

2. Use the ‘Browse’ function to locate the file 
to be uploaded, then click ‘Upload’. 
 
3. Provide a brief description of the uploaded 
file, then click ‘Done’. 
 
Repeat steps for each required application file 
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If your application was successfully submitted, a message will be displayed on the screen, and 
the IE-Exchange system will send you an automated email confirming your submission.  
 
Please confirm that your application was successfully submitted prior to the deadline. If you do 
not submit before the deadline, your application will not be reviewed or considered. 
 
IE-Exchange is designed to enforce the deadlines specified in a particular FOA. The ‘Apply’ and 
‘Submit’ buttons will be automatically disabled at the defined submission deadlines. Applicants 
that experience issues with submission prior to the FOA deadline should contact the Exchange 
helpdesk for assistance (ExchangeHelp@hq.doe.gov). If you are on the IE-Exchange site, you can 
use the ‘Contact Us’ link at the bottom of each page or ‘Exchange Help’ at the top of each page. 
 
The Exchange helpdesk will assist Applicants in resolving issues. However, those Applicants who 
are unable to submit their applications because they are submitting them at the last minute, 
when network traffic is at its heaviest, will not receive assistance from the Exchange helpdesk. 
 
Questions may also be sent to the Office of Indian Energy mailbox at TribalGrants@hq.doe.gov 
or contact the Office of Indian Energy Helpdesk at 240-562-1352. 

 

Share Access to Submissions with Other Users 

 
At any point in the submission process, you may share your submission with other IE-Exchange 
users using the Share Submission feature. Sharing a submission with another user will give that 
user access to edit a FOA application. To share your submission, navigate to the My Submissions 
page, then click the Control Number link for the submission, and scroll down to the Share 
Submission section, as seen below. 
 
When sharing your submission, if you know the user already has an IE-Exchange account, you 
can enter their email, and the submission will be shared right away. If the user does not have an 
account, you can invite them to register for IE-Exchange. Please note that the submission will 
not be automatically shared if you invite a user to join IE-Exchange; you must share the 
submission after they have registered and created an account. Note that all users with access to 
the submission are listed on the Submission Details page. 

mailto:ExchangeHelp@hq.doe.gov
mailto:TribalGrants@hq.doe.gov
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To remove someone from the list of shared users, simply click the Remove Share link in the 
table, as seen below. 
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