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How To Submit Your Final Technical Report to OSTI Via E-Link 
 
To submit your Final Technical Report to the Office of Scientific and Technical Information 
(OSTI), go to the OSTI E-Link submission page at https://www.osti.gov/elink/2413-
submission.jsp. There you will see the following webpage, where you will need to complete 
each required field (* Required) to submit your Final Technical Report.  
 
 

Tips for completing this online form and uploading your report: 
• Hover the cursor over, or click on, the question marks above each data field to get 

additional detailed instructions. 
• Convert your report to a single PDF document prior to uploading it. 
• Once you have successfully uploaded your report, please notify your Project Officer 

and Project Monitor via email. 
• If you take more than 30 minutes to fill out the form, you will receive a timeout 

message. If this happens, use the “Back” arrow or button on your browser to refill 
the form. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.osti.gov/elink/2413-submission.jsp
https://www.osti.gov/elink/2413-submission.jsp
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Enter your DOE award 
number: 

DE-IE0000XXX 

Enter the name of the 
award recipient Select 

‘Technical 
Report’ for STI 
Product Type 

Report Type: 
select ‘Final 

Technical 
Report’ 

Intellectual 
Property/Distribution 

Limitations: select 
‘Unlimited’ 
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Enter the name of the 
Final Technical Report 

Enter the date of the 
Final Technical Report 
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Enter the name of the primary author of the Final Technical Report. Click ‘Add New Author’ to 
include any additional authors, as needed. 
Email: enter the primary author’s email address. 
ORCID ID: optional; not applicable. 
Affiliation: this is typically the award recipient and may include the position title of the author(s). 
 
Note that organization names or names of collaborations should not be entered into the author 
fields. Collaboration names and names of contributing organizations are entered into the Contributor 
Organization(s) field on the next screen 
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Project 
vendor(s)/contractor(s) 

Report/Product 
Number is a unique 
identifier that you 
create and place on the 
report itself. 
 
Use DOE, an acronym 
or name that identifies 
the awardee/recipient 
organization, and the 
final seven characters 
from your grant 
number. 

Provide a clear, 
concise, and publicly 
releasable executive 
summary of the 
information 
contained in the 
report. The length 
should be no more 
than 5,000 
characters. To fill 
this field, you can 
cut and paste from 
any word processing 
file. 



 

 

Recipient Guide to Award Negotiation and Administration 6 

Appendix 5: Final Technical Report to OSTI User Guide 
November 2022 

  

 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

All fields in the Related Documents section are optional and are typically not applicable to Final 
Technical Reports affiliated with DOE Office of Indian Energy awards. However, you may complete 
any of the Related Documents fields as you see necessary and applicable to your Final Technical 
Report. 
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Complete all required Contact info fields for the 
person who will act as the point of contact for the 
Final Technical Report, should any questions or 
issues need to be addressed. 

Here on the Upload/Link page you will be able to 
upload the Final Technical Report. Select the 
‘Choose File’ button to locate the file on your 
computer. It is strongly suggested that a single PDF 
document is submitted. 
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In the Certifications section, certify by clicking the check box, as shown, that the Final Technical 
Report does not contain: limited rights data (proprietary data), classified information, protected 
PII, information subject to export control classification, or other information not subject to 
release. Click Next to move on to the Summary page, where you can complete your submission. 
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The Summary page, shown below, is where you complete your submission. Please carefully 
review the details to ensure accuracy and print a copy for your records. When ready, click ‘Finish’ 
to complete your submission.  
Reminder: please notify your Office of Indian Energy Project Officer and Project Monitor, via email, 
that you have completed the submission of your Final Technical Report to OSTI. 
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